RTC Web Content Publishing Request
Please send your documents as email attachments with this request form

Please email Christine Roberts if you require assistance with your request, or telephone 0161 423 4328, internal 54328.
Due to IT network issues, where possible, please consider giving the contact details for the relevant person to contact to obtain the document, rather than publish the document to the website.
	Where?

Please bold the section of the site the content is to be published to

	South West RTC
News 
Audits

Calendar 
Contacts

Education – Presentations

Education – Resources
Policies

RTC business - RTC working groups [TP] 
RTC business - RTC minutes 

RTC business - RTT minutes
RTC Business – Key Documents 



	What?

Please use the format and layout as on the web page. Refer to the specific web page for your region to check. For example:

Minutes
11 May 2015 (.pdf 14kb)

Presentations
Please give the name of event, date and location, if relevant

Please list presentations in format as per following example

Damage control resuscitation – Col Tim Lowes (39 slides 993kb)

	Please remove the existing document under the calendar entry for Lab. Matters on 26.06.19 and replace with the following

Lab. Matters June-2019_flyer and registration.doc

	Calendar event 

Please provide: 

Supplementary information you wish to include, for example, an overview of the events, who the event is for etc. 


	For multiple entries please copy and paste the headings below.
Title  
Location 

Start time 

End time 

Link label(s) to use for any attachments, for example: flyer, programme, directions



	Audits

Use bold to show the appropriate categories for the audit. Use multiple categories if appropriate.


	Title - please provide in name/subject of audit, year and area

..............................................................................................

· Category:
· Appropriateness of Transfusion
· Cell Salvage
· FFP Audits

· Laboratory Audits

· Massive Transfusion/Major Haemorrhage

· Obstetrics

· Platelets

· Pre-operative assessment

· Red Cells

· Risks of Transfusion

· Transfusion Administration


Please ensure you have obtained copyright permission
